
 

 

3rd October 2024 

 

HOUGHTON REGIS TOWN COUNCIL MEETING 

 

To: All Town Councillors 

  

Notice of Meeting  

  

You are hereby summoned to the Meeting of the Houghton Regis Town Council to be held 

at the Council Offices, Peel Street on Monday 14th October 2024 at 7.00pm. 

 

Members of the public who wish to attend the meeting may do so in person or remotely through 

the meeting link below.  

 

To attend remotely through Teams please follow this link: MEETING LINK 

  

 

THIS MEETING MAY BE 

RECORDED1 

Clare Evans 

Town Clerk 

 

  

AGENDA 

  

1. APOLOGIES FOR ABSENCE 

  

2. QUESTIONS FROM THE PUBLIC 

  

 In accordance with approved Standing Orders 1(e)-1(l) Members of the public may make 

representations, ask questions and give evidence at a meeting which they are entitled to 

attend in respect of the business on the agenda.  

The total period of time designated for public participation at a meeting shall not exceed 

15 minutes and an individual member of the public shall not speak for more than 3 

minutes unless directed by the chairman of the meeting. 

  

3. SPECIFIC DECLARATIONS OF INTEREST & REQUESTS FOR 

DISPENSATIONS 

  

 
1 Phones and other equipment may be used to film, audio record, tweet or blog from this meeting by an 

individual Council member or a member of the public. No part of the meeting room is exempt from 

public filming unless the meeting resolves to go into exempt session.  

 

The use of images or recordings arising from this is not under the Council’s control. 

 

HOUGHTON REGIS TOWN COUNCIL 
Peel Street, Houghton Regis, Bedfordshire, LU5 5EY 

 

        Town Mayor:  Cllr E Cooper                 Tel:  01582 708540 

        Town Clerk:    Clare Evans                     e-mail: info@houghtonregis-tc.gov.uk 
 

https://teams.microsoft.com/l/meetup-join/19%3ameeting_ODAzOTE5ZjktNDQ5OS00ODEyLWFlNWUtMWVmMDRlZjcyMmE2%40thread.v2/0?context=%7b%22Tid%22%3a%22f4f9be03-0713-469e-95bc-e6859f7a18d4%22%2c%22Oid%22%3a%22aafdbcec-f66b-40d4-8085-3bcdca86f11d%22%7d
mailto:info@houghtonregis-tc.gov.uk
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 Under the Localism Act 2011 (sections 26-37 and Schedule 4) and in accordance with the 

Council’s Code of Conduct, Members are required to declare any interests which are not 

currently entered in the member’s register of interests or if he/she has not notified the 

Monitoring Officer of any such interest. 

 

Members are invited to submit any requests for Dispensations for consideration. 

  

4. MINUTES 

  

 Pages 5 - 9 

 

To approve the minutes of the meeting held on 16th July 2024.  

  

 Recommendation: To approve the Minutes of the meeting held on 16th July 2024. 

  

5. COMMITTEE AND SUB-COMMITTEE MINUTES 

  

 Pages 10 - 73 

 

To receive the minutes of the following committees and consider any recommendations 

contained therein 

  

 Corporate Services Committee 10th June, 23rd July and 27th August 2024 

• Minute number 12868 

o Family Friendly Policy 

o Flexible Working Policy 

o Capability Policy 

o Grievance Policy 

o Officer/Member Protocol 

o Training Agreement 

o Training Statement of Intent 

• Minute number 12870 (as agreed in private 

session) 

To request approval from Town Council for 

the use of General Reserves up to £4,000 for 

supporting IT 

 Planning Committee 13th May, 3rd June, 24th June, 15th July, 5th August, 

27th August 2024 

 Community Services Committee 8th April 2024 

 Environment & Leisure 

Committee 

29th April & 29th July 2024 

 Town Partnership Committee 23rd April 2024 

 New Cemetery Sub-Committee None to present  

  

 Please contact the Head of Democratic Services if you would like a copy of any of these 

policies re-sent to you. 

  

 Recommendation: To receive the Minutes detailed above and to approve the 

recommendation contained therein as follows: 

• Minute number 12868 

Family Friendly Policy 

Flexible Working Policy 
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Capability Policy 

Grievance Policy 

Officer/Member Protocol 

Training Agreement 

Training Statement of Intent 

• Minute number 12870 (as agreed in private session) 

To request approval from Town Council for the use of 

General Reserves up to £4,000 for supporting IT 

  

6. TOWN MAYOR’S ANNOUNCEMENTS 

  

 A verbal report will be provided. 

  

7. REPORTS FROM REPRESENTATIVES ON OUTSIDE ORGANISATIONS & ON 

TRAINING SESSIONS ATTENDED 

  

 Councillors are requested to provide verbal reports from meetings they have attended of 

outside organisations or from training courses they have attended on behalf of the Council.   

  

8. AUDITED ANNUAL GOVERNANCE AND ACCOUNTABILITY RETURN 

2023/24 

  

 Pages 74 – 86 

 

To advise members of the outcomes of the external audit 2023/24.  

  

 Recommendations: 1. To approve and accept the Audited Annual Governance 

and Accountability Return 2023/24. 

2. To note the matters raised in the Completion Letter dated 

23rd September 2024.  

  

9. INTERNAL CONTROLS POLICY  

  

 Pages 87 - 91 

 

During a recent internal audit, it was noted that the Town Council did not have a specific 

Internal Controls Policy.  

 

In order to rectify this, members will find attached an Internal Controls Policy for 

approval.  

 

Internal controls are set up by the Clerk/RFO, but members must ensure they have an 

understanding of those controls and are responsible for checking that they are operated 

effectively. 

  

 Recommendation: To review and adopt the Internal Controls Policy 

  

10. MARKET CHARTER  

  

 At the Community Engagement Sub Committee it was requested that an update be provided 

on this agenda on the Dunstable Market Charter.  
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The holding update is that Dunstable Town Council are considering HRTC’s request for 

them to consider their use of their Market Charter rights at their Community Services 

Committee meeting in November.  

 

As such a more comprehensive update is anticipated to be provided to Council at the 

December 2024 meeting.  

  

11. 2025/26 BUDGET SETTING PROCESS 

  

 Pages 92 - 94 

 

To outline to members the anticipated budget setting process for the financial year 2025/26. 

  

o-o-o-o-o-o-o-o-o-o-o-o-o-o-o-o 
 
 



 

HOUGHTON REGIS TOWN COUNCIL 

 
Minutes of the Town Council  

meeting held on 

16th July 2024 at 7.00pm 

 
 Present: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Apologies  

Councillors: 

 

 

 

 

 

 

 

 

 

 

 

 

 

Officers: 

 

 

Public: 

 

Councillor: 

E Cooper 

J Carroll 

E Billington  

P Burgess 

E Costello  

W Henderson  

M Herber  

D Jones 

T McMahon 

C Rollins  

A Slough 

C Slough 

D Taylor 

 

Clare Evans  

Amanda Samuels 

 

2 

 

Y Farrell 

Town Mayor 

 

 

 

 

 

 

 

 

 

 

 

 

 

Town Clerk  

Administration Officer 

 

     

12902 APOLOGIES FOR ABSENCE 

  

 Apologies were received from Cllr Farrell. 

  

12903 QUESTIONS FROM THE PUBLIC 

  

 None. 

  

12904 SPECIFIC DECLARATIONS OF INTEREST & REQUESTS FOR 

DISPENSATIONS 

  

 None.  

  

12905 MINUTES 

  

 To approve the minutes of the meeting held on 17th June 2024.   

  

 Resolved: To approve the minutes of the meeting held on 17th June 2024 and for 

these to be signed by the Chairman. 

  

12906 CORPORATE PEER CHALLENGE REPORT AND ACTION PLAN 
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 Members were updated on the Corporate Peer Challenge process and presented with an 

Action Plan reflecting on the Corporate Peer Challenge Report. 

 

Members questioned whether the sum of £14,000 to support Amber-flagged projects 

would be adequate and suggested a sum of up to £20,000. 

 

Members felt that the report contained much that would prove useful in the coming 

months and years.  There was some disappointment, however, that there had been no 

opportunity to provide feedback to the team who carried out the Corporate Peer Challenge 

as there were some points for future consideration, as follows: 

 

• At one of the meetings, 2 councillors suggested that groups within the council were 

not working together.  One of the CBC councillors was not present at this meeting 

and were not subsequently invited to provide written comments to inform the 

process. 

 

• At another meeting, one of the Chairs was unable to attend due to work 

commitments and the electronic communications were insufficient for their 

contributions.  There was no opportunity to take part in the process and so the 

information provided may have been incomplete. 

 

There was a need to ensure that working councillors had the opportunity to make 

the same contribution as other councillors. 

 

• In addition, a member of the peer team had said they did not feel equipped to 

conduct their assigned role as it was not within the scope of their experience.  An 

alternative Peer may have picked up on additional / pertinent issues.  

 

It was emphasised these points did not, in any way, detract from the report. 

 

A query was raised in relation to item 3.9 of the Action Plan which stated, ‘develop a 

programme to increase the visibility of the town council in the new housing areas of 

Bidwell West and Linmere’.  There was a sum of £60,000 allocated to this item and it was 

questioned whether this would be a one-off or an annual payment.  It was confirmed that 

this was likely to be an annual payment to be funded in the first instance by s106 funding.  

 

It was also questioned how the Town Council anticipated achieving higher visibility in the 

new housing areas, especially Linmere.  The Town Clerk confirmed that Houghton Regis 

Town Council was working closely with Land Improvement Holdings and would increase 

the council’s involvement over time. 

 

Cllr Jones advised that the Liberal Democrat group did not accept all the contents of the 

report as there were certain items with which they disagreed.  It was confirmed that the 

report was useful and had focussed the Town Council’s attention on actions needed to 

implement the Corporate Plan.  The Action Plan was thorough, but it was anticipated that 

the actions coming out of it would take time to be realised.   
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 Councillor Carroll proposed an amendment to the recommendation to increase the sum of 

£14,000 for the Amber-flagged projects to £20,000.   

Seconded by Cllr Herber 

For: 5 

Against: 6 

 

The recommendation remained as presented. 

  

 Resolved: 1. To endorse the Corporate Peer Challenge Action Plan; 

2. To approve the use of General Reserves up to £14,000 to support the 

Amber flagged projects to enable delivery, subject to Committee 

approval, in 2024/25.  

  

12907 MOTION RE OFFICE OF THE POLICE AND CRIME COMMISSIONER FOR 

BEDFORDSHIRE 

  

 The following Motion had been received from Cllr Herber: 

 

This Council notes and shares the widespread public dissatisfaction in the Office of the 

Police and Crime Commissioner for Bedfordshire and that Houghton Regis Town Council 

fully supports the Motion Proposed by Liberal Democratic Councillor Leamen at Central 

Bedfordshire Council’s meeting held 17th January ’24.  

  

Liberal Democratic Councillor Leamen’s – Motions reads That this Council notes the hard 

work of Bedfordshire’s police officers, PCSOs and auxiliary staff in trying to keep our 

local communities safe. 

  

Further notes that despite their best efforts, according to Home Office statistics, over 

4,000 burglaries went unsolved between July 2021 and June 2023 in Bedfordshire with a 

10% increase in car thefts in the year to June.  

  

Believes that many more crimes could be prevented in Central Bedfordshire with an 

increased community policing presence and believes that many of our towns and villages 

have seen a drop in police visibility and presence in their local communities over recent 

years.  

  

Notes that according to a Freedom of Information request, the Office of the Bedfordshire 

Police and Crime Commissioner, including staff running costs, came to £1,210,233 an 

increase of 13% on the previous financial year.  

 

Further notes that since 2015, 67 Police Community Support Officers have been removed 

from Bedfordshire’s streets.  

  

Believes that the cost of the Office of the Police and Crime Commissioner could be better 

spent on providing frontline police services - the equivalent of 52 new Police Community 

Support Officers. 

 

Further believes that regardless of the incumbents political allegiances it is clear that the 

Office of the Police and Crime Commissioner is not a necessary role and calls on the 
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 Leader of the Council to write to the Home Secretary expressing this Council’s view that 

the role should be abolished with the financial savings reinvested into frontline policing 

that would benefit Central Bedfordshire. 

Central Bedfordshire colleagues carried the above motion. 

  

Therefore, I request a recorded vote of Houghton Regis Town Council to agree that we 

also believe that regardless of the incumbents political allegiances it is clear that the Office 

of the Police and Crime Commissioner is not a necessary role and calls on the Town Clerk 

of the Council to write to the Home Secretary expressing this Council’s view that the role 

should be abolished with the financial savings reinvested into frontline policing that would 

benefit residents in Houghton Regis. 

Members were invited to consider the above Motion. 

 

Cllr McMahon seconded the Motion 

 

Cllr Jones advised that it was regrettable that it had not been possible to consider the 

Motion prior to the meeting of the Town Council.  On behalf of the Liberal Democrats, 

Cllr Jones advised that it was felt that the post was not a suitable use of taxpayers’ money; 

however, this was not a reflection on the new incumbent. The Liberal Democrats looked 

forward to working with the new PCC and seeing how he approached the role. Cllr Slough 

endorsed the comments relating to PCC Tizzard who had shown commitment to 

neighbourhood policing.  While any savings would be welcomed, it was questioned, how 

the job would be carried out without a PCC.  An amendment to the proposal describing 

how the work would be done and the associated cost, would, however, be supported.  Cllr 

Slough was not in favour of abolishing the role without knowing what would take its place 

and felt that someone was needed who was familiar with the area and could guide the 

strategic development of the police.  Cllr Slough felt unable to support the Motion. 

 

Members continued to discuss the value of the role, the suitability of a town council 

voicing an opinion and how any released funding could be used.   

 

Members were keen to state that this discussion was not a reflection on PCC Tizzard but 

was a discussion about the value, scope and suitability of the role of PCC.  

 

Cllr Herber withdrew the Motion and advised that she would reconsider the Motion in 

light of the discussion and may resubmit at a future date.  

  

12908 NALC SUPER COUNCILS NETWORK 

  

 As a member of the NALC Super Council Network, the council was invited to nominate a 

councillor representative to attend network meetings.  

 

The next meeting was scheduled for Thursday 12th September between 18:00-19:15 

(virtual).  

 

NALC provided the following clarification on the frequency, timings and venue of these 

meetings: 

• Network meetings are open to officers and councillors from Super Councils. 

Councils are encouraged to nominate at least one councillor to join the network 

mailing list and attend meetings when they can.  
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• Meetings take place quarterly on Zoom, with four scheduled in a calendar year.  

 

There was no set day of the week for network meetings. They were previously scheduled 

to take place from 12:00-13:15, however NALC would be trialling a 18:00-19:15 slot for 

the next meeting. 

  

 Cllr Costello nominated Cllr Jones as representative. 

 

The Town Clerk informed Members that the invitation was open to all councillors. 

 

Cllr McMahon asked to be put forward as a representative. 

 

It was suggested that to get a balance of view Group Leaders could be nominated.  

  

 Resolved: To nominate Group Leaders as the Councils representatives to the 

NALC Super Councils Network. 

  

 The Chairman declared the meeting closed at 19.47pm 

  

Dated this 14th day of October 2024 

 

 

 

Chairman 
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   HOUGHTON REGIS TOWN COUNCIL 

Community Services Committee 
Minutes of the meeting held on 

8th April 2024 at 7.00pm 

 

 Present: 

 

 

 

 

 

 

 

 

 

 

 

Public: 

 

Apologies: 

 

Councillors: 

 

 

 

 

 

 

 

Officers: 

 

 

 

 

 

Councillors:  

 

Y Farrell  

P Burgess 

J Carroll 

T McMahon 

C Rollins 

A Slough 

C Slough 

 

Ian Haynes  

 

Amanda Samuels 

 

0 

 

E Billington 

 

Chairman 

 

   

 

 

 

(Substitute) 

 

Head of Environmental & 

Community Services  

Administration Officer 

 

 

 

 

 

     

12770 APOLOGIES & SUBSTITUTIONS   

  

 Apologies were received from Cllr Billington (Cllr C Slough substituted). 

  

12771 QUESTIONS FROM THE PUBLIC 

  

 None. 

  

12772 SPECIFIC DECLARATIONS OF INTEREST & REQUESTS FOR 

DISPENSATIONS 

  

 None.  

  

12773 MINUTES 

  

 To approve the minutes of the meeting held on 26th February 2024 

  

 Resolved: To confirm the minutes of the Community Services Committee 

meetings held on 26th February 2024 and for these to be signed by 

the Chairman. 

  

12774 TO RECEIVE THE MINUTES OF THE FOLLOWING WORKING GROUPS 

AND CONSIDER ANY RECOMMENDATIONS CONTAINED THEREIN 

  

 Events Working Group 1st February 2024 

  

 Combatting Crime Working Group 20th December 2023, 17th January and 21st 

February 2024 

  

 Resolved: To receive and approve the minutes detailed above. 
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12775 COMMUNITY ENGAGEMENT SUB COMMITTEE 

  

 Following deliberations at the Town Council meeting held on 18th March (Minute 

12756), Members were requested to provide preliminary feedback on the creation of 

a new Community Engagement Sub Committee.  The proposed subcommittee would 

monitor and review the Council’s events and community activities.  Members were 

provided with a draft Terms of Reference for discussion prior to going before the 

Town Council. 

 

Members were informed that the subcommittee would replace the Events Working 

Group and would be more encompassing by covering town-wide events rather than 

those solely led by Houghton Regis Town Council.   

 

The Community Services Manager joined the meeting via Teams to update Members 

on the boat trip which was in progress. 

 

The subcommittee would not encompass the youth work element and would be 

clerked by the Civic and Events Manager, with the involvement of the Community 

Services Manager, as required, but not every meeting.  It was proposed that meetings 

would take place every 2-3 months and would be in person.  Members would steer 

officers on what they hoped to achieve, while officers would retain responsibility for 

the operational aspects. 

 

It was highlighted that it would be possible to co-opt members and it would be 

possible for these to join for one specific event; however, co-opted members would 

not have voting rights.  The subcommittee would have the ability to create a working 

group; however, following Members’ discussions, it was agreed to remove the ability 

to create a subcommittee. 

 

Following these discussions it was agreed that the Terms of Reference would be 

amended slightly before presentation to the Town Council. 

  

12776 THE MILLION HOURS FUND UNSUCCESSFUL APPLICATION 

  

 Members were informed that the application to the Million Hours Fund had been 

unsuccessful.  Feedback had been requested regarding this decision but had not been 

forthcoming; however, applications had exceeded expectations which had resulted in 

a high number of unsuccessful applications. Members were advised that this decision 

would have no impact on the budget as the funds had been purely aspirational. 

  

12777 COMMITTEE WORKPLAN 

  

 Members were reminded that at the March meeting of Town Council, the allocation 

of objectives to standing committees was approved (Minute 12755). Members were 

asked to consider prioritising a number of objectives for future consideration/delivery 

in the next four years.  Any suggestions would form part of a live document that would 

be updated as these objectives were achieved, or new ones created. 

 

Suggestions for immediate attention were: 

 

• The pack for new arrivals to Houghton Regis should contain a document 

mapping places of town assets and available facilities. 54 / 94
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• To improve the appearance of Bedford Square and make approaches to the 

landlord and Central Bedfordshire Council to this effect. 

• For Houghton Regis to apply immediately for its own market licence.  Markets 

could then be held in time for Christmas and be integrated with other planned 

events. 

  

 Resolved: Approve the Community Services workplan and select a number of 

objectives for consideration/delivery in the next twelve months. 

  

12778 HOUGHTON REGIS SPORTS HALL 

  

 At the March meeting of the Town Council, it was highlighted to Members that there 

was concern regarding the lack of indoor sports hall access in Houghton Regis 

(Minute 12749).  

 

Members reiterated concerns that the proposed relocation to Houstone School would 

be detrimental to residents using the current facilities.  Available hours for use would 

be significantly impacted by after school clubs, examinations and other school events.  

This was in contradiction of CBC’s own leisure strategy which promised to provide 

‘equal or better’ replacements. 

 

Members discussed how the Town Council could best support the Houghton Regis 

Sports Hall users and suggestions included: 

 

• To write to CBC in support of sports hall users 

• To meet with the new CBC administration to highlight the local changes since 

the plans were put forward 

• Mobilising local groups to voice their concerns about the proposed changes 

• To propose continued use of the current sports hall rather than it remaining 

empty. 

 

It was suggested that the feasibility of retaining the sports hall required further 

investigation.  There had been a resolution at the Town Council meeting on 22nd 

January (Minute 12675) to look at the adoption of community assets and it was 

suggested that consideration be given to adding the sports hall to this list. 

 

 It was agreed that the Head of Environmental and Community Services would carry 

out further investigation to clarify the situation.  They would then report back to the 

Committee and an appropriate plan of action could be made. 

  

 Resolved: To consider what we, as a Town Council, can do to support the 

Houghton Regis Sports Hall users. 

  

12779 HOUGHTON REGIS TOWN COUNCIL YOUTH SERVICES 

  

 Members were presented with an update on recent youth and community work 

provided by Houghton Regis Town Council. 

 

The recent knife-free event received positive feedback. 

 

It was queried whether attendance numbers could be improved at youth facilities. 

Members were informed they would be presented with a breakdown of funding at the 
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next Community Services meeting by the Head of Environmental and Community 

Services.  CBC funding for facilities would expire soon, with no guarantee that this 

would be continued, and the Youth Investment fund would also expire in May 2025.  

This would present the opportunity for Members to decide the future model for youth 

services and how they would like this to be funded. Future funding was also raised 

and whether self-delivery would be an option as opposed to external funding.  

Members could prioritise growth options in the budget, which would ideally include 

full-time youth workers, who could visit schools, and, additionally, to provide the 

team with a permanent site. 

 

Members were informed that all three wards would be holding events in the coming 

months.  All community events would form part of the proposed Community 

Engagement Sub Committee in the future, while the youth work aspect would remain 

separate. 

 

The Youth Investment Fund allowed for a residential fund, which had been used for 

a 3-day sailing trip.  The Sailing Trust had also provided a 50% bursary for this event. 

A camera had been purchased and would be used during the trip to produce a short 

video.  This could then be used to promote the youth work to the Town Council and 

the Youth Investment Fund 

  

12780 INCOME AND EXPENDITURE REPORT 

  

 Members were provided with the income and expenditure report, highlighting 

significant variances, for the Community Services Committee to date.  

 

Grand income was slightly behind budget; however, the expenditure had balanced as 

expected.  The year end would be in May, which provided time to produce a final 

version of the report. 

  

 The Chairman declared the meeting closed at 8.34pm 

 

 

Dated this 22nd day of July 2024  

 

 

Chairman 
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TOWN COUNCIL               Agenda Item 8 

 

Date: 

 

14th October 2024 

Title: 

 

AUDITED ANNUAL GOVERNANCE AND 

ACCOUNTABILITY RETURN 2023/24 

 

Purpose of the 

Report: 

To advised members of the outcomes of the external audit 

2023/24.  

 

Contact Officer: 

 

Clare Evans, Town Clerk  

 

 

1. RECOMMENDATIONS 

  

 1. To approve and accept the Audited Annual Governance and Accountability 

Return 2023/24; 

2. To note the matters raised in the Completion Letter dated 23rd September 

2024.   

  

2. BACKGROUND 

  

 The Audited Annual Governance and Accountability Return 2023/24 was submitted 

for external audit on 28th June 2024.  

 

The external audit has to be completed by 30th September 2023. The audited return 

was received on 23rd September 2024.  

  

3. ISSUES FOR CONSIDERATION 

  

 Members will find attached the following: 

• Completion Letter dated 23rd September 2024, Appendix A 

• Audited Annual Governance and Accountability Return 2023/24, Appendix B  

 

Members will note that the external auditor has not raised any matters under Section 3 

of the Return.  

 

The completion letter does raise the following issues as Minor scope for improvement 

in 2024/25:  

The Council has left the name of the Council blank. Although the answer could be 

inferred from other answers on the Annual Governance and Accountability Return 
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(AGAR) the Council should ensure all boxes are filled in, marking nil or not 

applicable where appropriate.  

This advice is noted and accepted. 

 

The internal control objective (L), ‘the authority published the required information 

on a website/webpage up to date at the time of the internal audit in accordance with 

the relevant legislation" was ticked 'not covered' by the internal auditor when some 

legislation relating to publication is applicable. Therefore, the objective should have 

been covered. In future, the Council should ensure the Internal Audit covers objective 

L.  

Members may recall that this was also raised as a Minor scope for improvement in 

2023/24. Members were advised that this was raised with the Internal Auditor 

during his year-end visit in June 2024. In response he provided the attached letter 

of Explanation of ‘Not Covered’ responses, Appendix C. In response to the 

External Audit it is suggested that the Internal Auditors Letter of Explanation be 

shared with the External Auditor and their further advice sought.    

 

Accessibility Regulations  

We are aware that the Accounts and Audit Regulations requirement for a physical ‘wet 

ink’ signature on the original AGAR, does not allow parish council’s to fully comply 

with the Accessibility Regulations. The National Audit Office are aware that the two 

pieces of legislation are not compatible, therefore smaller authorities are advised to 

make it clear on their website that the document is a scan and will not be fully compliant 

with the Accessibility Regulations. 

This advice is provided on the Council’s website.  

  

4. COUNCIL VISION 

  

 Aspirations 

A5 To ensure the council is fit for purpose and efficient in its delivery of 

services   
 

  

5. IMPLICATIONS  

  

 Corporate Implications 

• There are no corporate implications arising from the recommendations.  

  

 Legal Implications 

• There are no legal implications arising from the recommendations 

  

 Financial Implications 

• There are no financial implications arising from the recommendations 

  

 Risk Implications 

• There are no risk implications arising from the recommendations 

  

 Equalities Implications  

 

Houghton Regis Town Council has a duty to promote equality of opportunity, eliminate 

unlawful discrimination, harassment and victimisation and foster good relations in 
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respect of nine protected characteristics: age, disability, gender reassignment, marriage 

and civil partnership, pregnancy and maternity, race, religion or belief, sex and sexual 

orientation. 

 

This project / issue does not discriminate. 

  

 Climate Change Implications  

• There are no climate change implications arising from the recommendations 

  

 Press Contact 

There are no press implications arising from the recommendations 

  

6. CONCLUSION AND NEXT STEPS 

  

 Members are requested to receive the external auditor’s completion letter and Audited 

Annual Governance and Accountability Return for 2023/24.  

  

7. APPENDICES 

  

 • Appendix A, Completion Letter dated 23rd September 2024 

• Appendix B, Audited Annual Governance and Accountability Return 2023/24 

• Appendix C,  Internal Auditor letter of Explanation of ‘Not Covered’ 

responses 
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The Corner 
Bank Chambers 
26 Mosley Street 
Newcastle upon Tyne 
NE1 1DF 
 
Tel: +44 (0)191 383 6300 
forvismazars.com/uk 

 

 

Forvis Mazars LLP 
Forvis Mazars LLP is the UK firm of Forvis Mazars Global, a leading global professional services network. Forvis Mazars LLP is a limited liability partnership registered in 
England and Wales with registered number OC308299 and with its registered office at 30 Old Bailey, London, EC4M 7AU. Registered to carry on audit work in the UK by 
the Institute of Chartered Accountants in England and Wales. Details about our audit registration can be viewed at www.auditregister.org.uk under reference number 
C001139861. VAT number: GB 839 8356 73 
 

 

Dear Mrs Evans 

Completion of the audit for the year ended 31 March 2024 

We have completed our audit for the year ended 31 March 2024 and I have pleasure in enclosing the 
certified Annual Governance and Accountability Return. The External Auditor’s Certificate and Report 
is given in Section 3.  

If there are any significant matters arising from the audit, they are summarised in the External 
Auditor’s certificate in Section 3. If we have identified minor scope for improvement we have recorded 
this on page 2 of this letter. The Council must consider these matters and decide what action is 
required. In most cases this will be self-evident. In some instances we have referred to further 
guidance available, in particular, in the publication “Governance and Accountability for Local Councils 
– A Practitioners’ Guide (England) 2023. This can be obtained via your NALC or SLCC branch, or 
downloaded free of charge. 

Action you are required to take: 

The Accounts and Audit (England) Regulations 2015 set out what you must do at the conclusion of 
the audit. In summary, you are required to: 

Publish (which must include publication on the authority’s website) a statement on or before 30 
September to confirm: 

• that the audit has been concluded and that the statement of accounts has been published; 

• the rights of inspection conferred on local government electors by section 25 of the Local Audit 
and Accountability Act 2014; and 

• the address at which, and the hours during which, those rights may be exercised. 

• Keep copies of the Annual Governance and Accountability Return for purchase by any person on 
payment of a reasonable sum.  

• Ensure that the Annual Governance and Accountability Return remains available for public access 
for a period of not less than five years beginning with the date on which the Annual Governance 
and Accountability Return was first published. 

  

  

Mrs C Evans 
Houghton Regis Town Council 
Council Offices 
Peel Street 
Houghton Regis 
Bedfordshire 
LU5 5EY 

  

  

Direct line: +44 (0)191 383 6348 

Email: local.councils@mazars.co.uk 

 Date: 23 September 2024 

Appendix A
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2 

The Accounts and Audit (England) Regulations 2015 do not specify the period the Completion Notice 

needs to be on the council’s website but this period must be reasonable. 

Minor scope for improvement in 2024/2025 

The Council has left the name of the Council blank. Although the answer could be inferred from other 
answers on the Annual Governance and Accountability Return (AGAR) the Council should ensure all 
boxes are filled in, marking nil or not applicable where appropriate. 

The internal control objective (L), ‘the authority published the required information on a 
website/webpage up to date at the time of the internal audit in accordance with the relevant 
legislation" was ticked 'not covered' by the internal auditor when some legislation relating to 
publication is applicable. Therefore, the objective should have been covered. In future, the Council 
should ensure the Internal Audit covers objective L. 

Accessibility regulations 

We are aware that the Accounts and Audit Regulations requirement for a physical ‘wet ink’ signature 

on the original AGAR, does not allow parish council’s to fully comply with the Accessibility 

Regulations. The National Audit Office are aware that the two pieces of legislation are not compatible, 

therefore smaller authorities are advised to make it clear on their website that the document is a scan 

and will not be fully compliant with the Accessibility Regulations.  

Audit fee 

Our fee note for the audit, which is in accordance with the audit fee scales set by SAAA, and available 
at Audit Fees | Smaller Authorities' Audit Appointments (saaa.co.uk) will follow. 

We would be grateful if you could arrange for this to be paid at the earliest opportunity.  

Yours sincerely 

 

 

 

James Collins 

Director 

For and on behalf of Forvis Mazars LLP 
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Annual Governance and Accountability Return 2023/24 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
• where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed

£6.5 million; or
• where the higher of gross income or gross expenditure was £25,000

or less but that:
• are unable to certify themselves as exempt (fee payable); or
• have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and 
Accountability Return 2023/24
1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2.  
The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
• The Annual Internal Audit Report must be completed by the authority’s internal auditor.
• Sections 1 and 2 must be completed and approved by the authority.
• Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2024.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2024. Reminder letters will incur a charge of £40 +VAT:
• the Annual Governance and Accountability Return Sections 1 and 2, together with
• a bank reconciliation as at 31 March 2024
• an explanation of any significant year on year variances in the accounting statements
• notification of the commencement date of the period for the exercise of public rights
• Annual Internal Audit Report 2023/24

Unless requested, do not send any additional documents to your external auditor. Your external auditor will 
ask for any additional documents needed.
Once the external auditor has completed the limited assurance review and is able to give an opinion, the 
Annual Governance and Accountability Section 1, Section 2 and Section 3 – External Auditor Report 
and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on 
the authority website/webpage:
Before 1 July 2024 authorities must publish:
• Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;
• Section 1 - Annual Governance Statement 2023/24, approved and signed, page 4
• Section 2 - Accounting Statements 2023/24, approved and signed, page 5
Not later than 30 September 2024 authorities must publish:
• Notice of conclusion of audit
• Section 3 - External Auditor Report and Certificate
• Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It
is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

Page 1 of 6Annual Governance and Accountability Return 2023/24 Form 3  
Local Councils, Internal Drainage Boards and other Smaller Authorities*

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015. 
Throughout, the words ‘external auditor’ have the same meaning as the words ‘local auditor’ in the Accounts and Audit Regulations 2015.

*for a complete list of bodies that may be smaller authorities refer to schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Form 3 of the Annual Governance and 
Accountability Return (AGAR) 2023/24 
• The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper

Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

• Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

• The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

• Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2024.

• The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

• The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

• The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.
• You must inform your external auditor about any change of Clerk, Responsible Financial Officer or

Chair, and provide relevant authority owned generic email addresses and telephone numbers.
• Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all

the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*.

• Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

• If the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.
• Make sure that the accounting statements add up and that the balance carried forward from the previous year

(Box 7 of 2023) equals the balance brought forward in the current year (Box 1 of 2024).
• The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the

exercise of public rights of 30 consecutive working days which must include the first ten working days of July.
• The authority must publish on the authority website/webpage the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2024.

Annual Governance and Accountability Return 2023/24 Form 3  
Local Councils, Internal Drainage Boards and other Smaller Authorities*

*Governance and Accountability for Smaller Authorities in England – a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk

Completion checklist – ‘No’ answers mean you may not have met requirements

All sections

Section 1

Section 2

Sections 1 and 2

Internal Audit Report

Have all highlighted boxes have been completed?

For any statement to which the response is ‘no’, has an explanation been published?

Has an explanation of significant variations been published where required?

Has the bank reconciliation as at 31 March 2024 been reconciled to Box 8?

Has an explanation of any difference between Box 7 and Box 8 been provided?

Have all highlighted boxes been completed by the internal auditor and explanations provided?

Has all additional information requested, including the dates set for the period 
for the exercise of public rights, been provided for the external auditor?

Trust funds – have all disclosures been made if the authority as a body corporate is a 
sole managing trustee? NB: do not send trust accounting statements unless requested.

Has the authority’s approval of the accounting statements been confirmed 
by the signature of the Chair of the approval meeting?

Yes No

Has the Responsible Financial Officer signed the accounting statements before 
presentation to the authority for approval?
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Page 6 of 6

Forvis Mazars LLP, Newcastle upon Tyne, NE1 1DF

• summarises the accounting records for the year ended 31 March 2024; and
• confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2023/24

Forvis Mazars LLP
Date

External Auditor Name

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in our opinion the information in 
Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and no other matters have 
come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met. 

Other matters not affecting our opinion which we draw to the attention of the authority:

*We do not certify completion because:

3 External auditor certificate 2023/24
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and 
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, 
for the year ended 31 March 2024.

External Auditor Signature

Annual Governance and Accountability Return 2023/24 Form 3  
Local Councils, Internal Drainage Boards and other Smaller Authorities*

Section 3 – External Auditor’s Report and Certificate 2023/24

In respect of Houghton Regis Town Council

1 Respective responsibilities of the auditor and the authority
Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A 
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with 
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an 
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is 
appropriate for those local public bodies with the lowest levels of spending. 
Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and 
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02 as issued by the NAO on behalf of the 
Comptroller and Auditor General. AGN 02 is available from the NAO website – 
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .
This authority is responsible for ensuring that its financial management is adequate and effective and that it has 
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in  
accordance with Proper Practices which: 

Not applicable.

Not applicable.

23 September 2024
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IAC Audit & Consultancy Ltd. 
Registered in England No 09753929 - VAT Reg No 220 6715 38

23 Westbury Road , Yarnbrook, Wiltshire, BA14 6AG
  Email: admin@audit-iac.com Tel: 01225 775511 CLYEOKL121                            

The Clerk
Houghton Regis Town Council
Council Offices
Peel Street
Houghton Regis
Bedfordshire
LU5 5EY

09-Jun-24

Explanation of "Not Covered" responses

Further to our Internal Audit of your Council for the financial year 2023/24 I am pleased to submit the signed Internal 
Report for your Annual Return. We have completed our work and I can confirm that we have not given a Negative 
response for any of the Internal Control Objectives. 

You will note that we have given ‘Not Covered’ responses in respect of Control Objective K, L and O and we are required 
to explain why we have done this. 

● The reason for the “Not Covered” response for Objective K is that it is not applicable to your Council as the 
Council did not certify itself exempt from limited assurance review for the 2022/23 financial year. 

● At present no specific guidance has been provided to set out what the ‘relevant legislation’ is in respect of 
Control Objective L. We have tested against the requirements of Statutory Instruments 2015/480 The Local 
Government (Transparency Requirements) and 2015/494 The Smaller Authorities (Transparency 
Requirements), neither of which apply to your Council. The publication requirements of Statutory Instrument  
(2015/234) The Accounts and Audit Regulations are covered in our responses to Internal Control Objectives M 
and N. The Council should note that we have not considered any additional publication requirements that may 
apply, for example those set out in the ICO Model Publication Scheme for Parish Councils.

● The reason for the Not Covered response for Objective O as it is our understanding that the Council does not 
act as Trustee.

Appendix C
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The External Auditor may query why we have responded 'Not Covered' and, if so, you should provide them with a copy 
of this letter.

Yours sincerely,

Kevin Rose ACMA
Director
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Internal Control Policy   

 

 

 

 
 

 

HOUGHTON REGIS TOWN COUNCIL 

 

Internal Control Policy 
 

 

Date of Adoption: 14th October 2024 

Date of Review:   

Date of Re-adoption  
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Internal Control Policy   

 

 

 

1. Scope of Responsibility  

 

Houghton Regis Town Council is a Local Authority funded largely by public money. It is 

responsible for ensuring that its business is conducted in accordance with the law and 

proper standards, and that public money is safeguarded, properly accounted for, and used 

economically, efficiently and effectively. In discharging this overall responsibility, the 

Council is also responsible for ensuring that there is a sound system of internal control 

which facilitates the effective exercise of the Council’s functions and which includes 

arrangements for the management of risk. The Council is required, by regulation 6.1 of the 

Accounts and Audit Regulations 2015, to review each financial year the effectiveness of 

its system of financial control.  

 

2. The Purpose of the System of Internal Control  

 

The system of internal control is designed to manage risk to a reasonable level rather than 

to eliminate all risk of failure to achieve policies, aims and objectives; it can therefore only 

provide reasonable and not absolute assurance of effectiveness. The system of internal 

control is based on an ongoing process designed to identify and prioritise the risks to the 

achievement of the Council’s policies, aims and objectives, to evaluate the likelihood of 

those risks being realised and the impact should they be realised, and to manage them 

efficiently, effectively and economically.  

 

3. The Internal Control Environment  

 

The Council 

  

● The Council has adopted Financial Regulations which set parameters for the 

Council’s financial operations. 

● The Council has appointed a Chairman who is responsible for the smooth running 

of meetings and for ensuring that all Council decisions are lawful, and in 

accordance with its Standing Orders.  

● The Council meets six times per year to monitor and review its obligations, aims 

and objectives, and receive reports from the Clerk/RFO, committees and members 

of the Council.  

● The Council has appointed Committees who monitor progress against objectives 

and budgets  

● The Corporate Services committee monitors financial systems and procedures, 

budgetary control and regularly reviews financial matters.  
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Internal Control Policy   

 

 

 

● The Council met in January to approve the budget and precept for the coming year 

2024/25.  

● The Council carries out regular reviews of its internal controls, systems and 

procedures.  

● Payroll is processed by an external payroll provider using payroll software and 

checked by the Responsible Finance Officer.  

● Banking services are provided by NatWest.  

● The Council uses a computerised accounting system Rialtas to complete the 

management accounts and financial returns for the Council.  

 

Clerk to the Council / Responsible Financial Officer  

 

The Council has appointed a Clerk to the Council who acts as the Council’s advisor and 

manager and Responsible Financial Officer and who is responsible for the administration 

of the Council’s finances.  

 

The Clerk is responsible for advising on the day-to-day compliance with laws and 

regulations that the Council is subject to and for managing risks. The Clerk also provides 

advice to help the Council ensure that its procedures, control systems and policies are 

adhered to.  

 

Payments  

 

All expenditure (the incurring of costs) must be authorised by the Council, or by a 

committee having delegated authority, or (in accordance with the Financial Regulations) 

by other delegated authority.  

 

All payments from the Council's banks accounts are only to be made with dual 

authorisation. 

 

All payments are reported to the Corporate Services Committee. The RFO is responsible 

for checking the legality of each payment and that payments are within the powers of the 

Council.  
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Internal Control Policy   

 

 

 

Risk Assessments/Risk Management  

 

The Council carries out regular risk assessments in respect of actions and regularly reviews 

its systems and controls. The insurance cover is regularly reviewed to ensure the correct 

level of cover has been provided.  

 

Internal Auditor  

 

The Council has appointed IAC Audit and Consultancy Ltd, as Independent Internal 

Auditor who reports to the Council on the adequacy of:  

 

• records  

• procedures  

• systems of internal control  

• regulations  

• risk management  

• governance processes  

 

The effectiveness of internal audit is reviewed annually by the Council. 

 

External Auditor  

 

The Council’s external auditors, as appointed by SAAA Ltd, submit an annual certificate 

of audit which is presented to the Council.  

 

Professional Advice  

 

Additionally, the Council seeks and receives appropriate property, legal, insurance, VAT, 

personnel/human resources and health & safety advice as appropriate to manage risk.  

 

4. Review of Effectiveness  

 

The Council has responsibility for conducting an annual review of the effectiveness of the 

system of internal control. The review of the effectiveness of the system of internal control 

is informed by:  

 

● The full Council  

● The work of officers reporting to the Council and its committees  
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● The Clerk and Responsible Finance Officer to the Council who are responsible for 

the development and maintenance of the internal control environment and 

managing risk.  

● The Independent Internal Auditor who reviews the Council’s system of internal 

control and reports to the Council.  

● The Council’s External Auditor who makes a final check using the Annual 

Return, a form completed and signed by the Responsible Financial Officer, the 

Chairman, the Town Clerk and the Internal Auditor. An Audit Certificate is 

issued.  

● The number of significant issues that are raised during the year  

 

5. Significant Internal Control Issues  

 

Whilst no significant internal control issues were identified during the year the Council 

strives for the continuous improvement of the system it has adopted at all times. 

 

Approved by Council 

 

Date: 

 

Minute Reference: 
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TOWN COUNCIL               Agenda Item 11 

 

Date: 

 

14th October 2024 

Title: 

 

2025/26 BUDGET SETTING PROCESS 

Purpose of the Report: To outline to members the anticipated budget setting process 

for the financial year 2025/26. 

 

Contact Officer: 

 

Clare Evans, Town Clerk  

 

 

1. RECOMMENDATION 

  

 This report is provided for information purposes.  

  

2. BACKGROUND 

  

 In line with the Corporate Plan and the CPC Action Plan, the budget setting process has 

been slightly brough forward and adjusted to enable earlier consideration and feedback 

from Members. 

  

3. ISSUES FOR CONSIDERATION 

  

 The following sets out the anticipated timetable for the budget setting process:  

 

Member Briefings  

22nd October 2024 - Budget process & engagement in the process by Members – a 

presentation will be prepared and shared electronically with Members to review  

5th November 2024 - Draft Budget presentation to Members (this will only cover budget 

lines of over £1,000) - a presentation will be prepared and shared electronically with 

Members to review  

19th November 2024 – Members Open Session: Preliminary Feedback session for 

members to seek points of clarification from officers  

20th November to 13th December 2024 - Group feedback to officers to enable group 

proposals to be developed if desired 

3rd January 2025 - submission date of group alterative budgets to enable sharing / 

consideration by other groups  

92 / 94



Page 2 of 3   
 

9th January 2025 – Publication of Town Council agenda  

20th January 2025 – Council meeting for approval of budget and setting of precept 

 

Members will be circulated the following information by 5th November: 

 

1. Officer draft budget 2025/26 

2. Budget explanation 2025/26 including suggested budget savings  

3. Budget forecast to 2029  

4. General Reserves Note  

5. Possible budget savings 

6. Anticipated EMR movements 2024/25  

7. Draft EMR movements 2025/26 

 

The documents will remain a work in progress during the course of the budget setting 

process and will be adjusted as required.  

 

The draft budget will be presented to Town Council for consideration and approval on 

20th January. Additionally at this mtg members will be required to set the precept to 

support the budget. 

  

4. HRTC CORPORATE PLAN 

  

 4 Management and Operations: To improve the efficiency and effectiveness of 

the Town Council as the key local service provider 

  4.1 Develop a 5-year financial & staffing plan. 

  4.5 Enhance the role of the council. 

  4.6 To actively consider and weight the impact of new and existing initiatives 

and services. 
 

  

5. IMPLICATIONS  

  

 Corporate Implications 

• There are no corporate implications arising from the recommendations.  

  

 Legal Implications 

• There are no legal implications arising from the recommendations 

  

 Financial Implications 

• There are no financial implications arising from the recommendations 

  

 Risk Implications 

• There are no risk implications arising from the recommendations 

  

 Equalities Implications  

 

93 / 94



Page 3 of 3   
 

Houghton Regis Town Council has a duty to promote equality of opportunity, eliminate 

unlawful discrimination, harassment and victimisation and foster good relations in 

respect of nine protected characteristics; age, disability, gender reassignment, marriage 

and civil partnership, pregnancy and maternity, race, religion or belief, sex and sexual 

orientation. 

 

This issue does not discriminate. 

  

 Climate Change Implications  

• There are no climate change implications arising from the recommendations 

  

 Press Contact 

There are no press implications arising from the recommendations 

  

6. CONCLUSION AND NEXT STEPS 

  

 Members feedback on the revised process is welcomed.  

  

7. APPENDICES 

  

 None  
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