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 Members provided verbal reports from meetings they had attended of outside organisations 
or from training courses they had attended on behalf of the Council.   

  
 Cllr Goodchild advised members that she had been unable to attend the meeting at CHEWS 

due to a diary conflict.   
  
 Cllr Goodchild advised members that she had not yet attended a meeting of SORTED.  
  
 Cllr Thorne advised members that Dial-a-Ride were to hold their AGM next week and 

Citizens Advice were to hold their AGM in September.  
  
 Cllr Jones advised members that he had attended a meeting of BATPC where new premises 

had been agreed subject to finalising the tenancy agreement.   
 
Members were also advised that NALC and LGA had been working on a new Code of 
Conduct, NALC had subsequently withdrawn their version, the LGA version had been 
presented to Corporate Services Committee for preliminary consideration.  

  
12085 YEAR END ACCOUNTS 
  
 Members received a report providing brief outline of the year end accounting process. 

Members were invited to raise any queries relating to the process.  
 
Members received this report for information.   

  
12086 ANNUAL GOVERNANCE & ACCOUNTABILITY RETURN 2021/2022 

ANNUAL INTERNAL AUDIT REPORT 2021/2022 
  
 In accordance with Financial Regulation 2.3, Members were presented with the completed 

Annual Internal Audit Report and supporting paperwork as part of the Annual Governance 
& Accountability Return, for the year ended 31st March 2022.  
 
Members were advised that the internal auditor completed the year end internal audit on 
10th May 2022.  
 
Members highlighted the new Auditor had been more thorough some improvements to be 
implemented had been highlighted.  

  
 Resolved: To receive the Annual Internal Audit Report 2021/2022 and to 

approve the actions detailed in the annotated Observations report 
as attached. 

  
12087 DATES FOR THE EXERCISE OF PUBLIC RIGHTS FOR 2021/2022 
  
 Members were requested to approve the dates for the Exercise of Public Rights in relation 

to the Annual Governance & Accountability Return, for the year ended 31st March 2022.  
 

 Members were advised of the following: 
 

1. Date of announcement: 24th June 2022 
2. Date of commencement: 27th June 2022 
3. End date: 5th August 2022 
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 Members highlighted an income of £1,197,400 and expenditure of £1,102,933 amounting 
to a surplus of £94,467 with a net transfer of £36,000 to EMR.  

  
 A motion was proposed by Cllr Jones, seconded by: Cllr Kennedy to read: 

 
To Move £50,000 from General Reserves to EMR Reserves for play area refurbishment.  

  
 Members voted on the proposed motion, which was carried.  
  
 Resolved: To move £50,000 from General Reserves to EMR Reserves for Play 

Area Refurbishment.  
  
12091 POSSIBLE FUTURE DEVELOPMENT OF LAND AT WINDSOR DRIVE 
  
 To seek Councils position on possible future development on land at Windsor Drive. 
  

Members agreed to vote on the recommendations individually: 
 
Officer recommendation 1 which read: To continue to offer support to the Friends of 
Windsor Drive Group in terms of engaging in democratic processes; 
 
Proposed by: D Jones seconded by: Cllr Kennedy  
Carried  
 
A recorded vote was requested on officer recommendation 2 which read:  
To oppose any future development on Windsor Drive unless very special circumstances 
are shown in accordance with draft Neighbourhood Plan Policy 12. 
 
Proposed by: D Jones seconded by: S Goodchild   
 
Members in favour Cllrs:  S Goodchild, Y Farrell, S Thorne, D Jones, E Cooper 
Members against Cllrs:  A Slough, C Slough, M Kennedy, T McMahon, P Burgess, C 
Copleston, J Carroll. 
Members abstained: K Wattingham  
 
Recommendation 2 was not carried. 
 

 A new motion was proposed to read: Houghton Regis Town Council supports the national 
planning policy framework and its commitment to brownfield sites rather than greenfield 
sites in particular in the case of Windsor Drive.  
 
Proposed by: M Kennedy seconded by: C Slough  
A recorded vote was requested: 
 
 Members in favour Cllrs: P Burgess, T McMahon, J Carroll, M Kennedy, C Slough, A 
Slough, C Copleston  
 
Members against: 0 
 
Members abstained: E Cooper, Y Farrell, S Goodchild, D Jones, K Wattingham, S Thorne 
 
The amended recommendation 2 was carried, accordingly became the substantive motion. 
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 Resolved: 1. To continue to offer support to the Friends of Windsor Drive 

Group in terms of engaging in democratic processes; 
2. Houghton Regis Town Council supports the national planning 

policy framework and its commitment to brownfield sites rather 
than greenfield sites in particular in the case of Windsor Drive. 

  
12092 CLIMATE CHANGE  
  
 Members were invited to consider steps to help to address climate change. 
  
 Members highlighted concerns regarding the additional administrative pressure for staff if 

a Cost of Living Crisis was declared, the Town Centre project agreed and the work 
involved with Climate Change project was agreed as all three were large projects to 
undertake.  

  
 It was suggested to members that a public consultation process be carried out to gauge 

public support for a Green Task Force, and the findings be presented to the October Town 
Council meeting. 

  
 Members discussed the length of wait time on ordering electric vehicles, concerns were 

raised that delayed consideration could prove a delay to any positive action the Town 
Council may wish to take.  

  
 An amendment to the officer recommendation 3 was proposed to read: 

 
To report back to Town Council on 3rd of October on community and youth engagement, 
staff and financial resources as necessary, and the committee functions and terms of 
reference necessary to support a green taskforce and to consider declaring a climate 
emergency at that time. 
 
The officer recommendation read: 
To report back on the level of community support and if sufficient to consider the staff and 
resource necessary: 

  
 The amendment was proposed by:  Cllr A Slough, seconded by:  Cllr McMahon  

 
 Members voted in favour of the amended recommendation 3, accordingly this became the 

substantive motion. 
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E Cooper 
C Copleston 
M S Kennedy 
K Wattingham 

 
 
 
 
 
 
 

 
 
 
 
Town Clerk  
Head of Democratic Services 

  
12178 APOLOGIES  
  
 Apologies were received from Councillors: E Cooper, C Copleston, M Kennedy and K 

Wattingham.  
  
12179 QUESTIONS FROM THE PUBLIC 
  
 A member of the public stated that there were monetary implications which had not been 

explored and suggested that further money should be spent either on Grendall Lane or to 
explore other avenues. Would there be further investigation into additional funding? 
 
It was advised that the continuation of investigation in to Grendall Lane had been 
presented twice to the New Cemetery Sub-Committee and rejected on both occasions.  
The resolutions made by the New Cemetery Sub-Committee meeting was to continue to 
explore opportunities.  

  
 A member of public asked whether the council had explored all financial avenues, 

including those with Central Bedfordshire Council for cemetery funding.    
  
 It was advised that different parcels of land had been investigated for their suitability in 

environmental and planning terms, however the environmental report that had been 
received had presented difficulties for the construction of a cemetery on that land.  
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 Members were requested to consider the motion that: 
 
The sub-committee overstepped its remit within the Committee Functions and Terms of 
Reference as set out in section 2, and whether the process under which the resolution was 
reached was in breach of Standing Orders 13b and 15.  
 
The Houghton Regis Proposed New Cemetery Sub-Committee reported to Houghton 
Regis Town Council.  
 
It was suggested that the Proposed New Cemetery Sub-Committee overstepped its remit.  

  
 The Proposed New Cemetery Sub-Committee had no budget and had no authorisation 

under its Terms of Reference to consider financial matters. Only the Full Town Council 
was able to consider these.  
 
At the meeting held on the 18th July 2022, a resolution was agreed to cease the 
investigative work at Grendall Lane site due to works being financially inhibitive. As this 
decision related to financial considerations for future works, the committee should have 
had this decision referred to the full Town Council. It was thus, fair to make the case that 
the Proposed New Cemetery Sub-Committee had overstepped its remit.  

  
 At the meeting held on 18th July, the above-mentioned recommendations were proposed. 

At this point, the proposal had no second, and so deemed to have failed. An alternative 
was proposed, which also failed. Committee Members then reverted to the original 
proposal, which under Standing Order 13b should not have been allowed to be brought 
back to the table as an alternative option, as it had fallen foul of the six-month rule 
Standing Order 15, and this should have been advised to the committee.  

  
 It was highlighted that Standing Order 15 referred to resolutions which had been agreed, 

Standing Order 15 does not apply to proposals during debates.  
  
 Members were advised that at the last Proposed New Cemetery Meeting it had been 

suggested that the council approach Central Bedfordshire Council again regarding the land 
adjacent to Frogmore Road and to continue the search for suitable cemetery sites.  

  
 Members raised concerns that money had been spent on investigations for cemetery 

suitability of Grendall Lane and although the Proposed New Cemetery Sub-Committee 
had agreed to cease works due to the preliminary findings and potential site development 
costings, it was felt that additional funds should be outlaid to complete the investigations.  

  
 Members were advised that significant advice had been received from Cemetery 

Development Services based on data compiled over the monitoring period which had been 
based on the wetter season.  

  
 Members were reminded that the meeting was to determine whether the Proposed New 

Cemetery Sub-Committee had overstepped its remit.  Members were advised that if it was 
agreed that it had overstepped its remit, the council would then be agreeing that the sub-
committee had overstepped its remit from the outset.   
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 Considering the information above, we submit the following motion: 
 
The Proposed New Cemetery Sub-Committee resolutions made at the meeting held on 18th 
July 2022, should be made null and void, due to it being deemed to have overstepped its 
remit regarding financial matters that should be considered only by Full Town Council, 
and that the resolutions were the outcome of a breach of Standing Orders 13b and 15. 

  
 The motion was Proposed by: Cllr Carroll, seconded by: Cllr Burgess  
  
 Members in favour:  5 

Members against: 5  
Abstentions:  0 

  
 The chair used her casting vote to vote against the motion, accordingly the motion was not 

carried.  
  
 The Chairman declared the meeting closed at 8.07pm 

 
 Dated this 19th day of December 2022.  

 
 
Chairman 
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Town Clerk  
Head of Democratic Services 

  
12182 APOLOGIES  
  
 Apologies were received from Cllrs Copleston and Kennedy.  
  
12183 QUESTIONS FROM THE PUBLIC 
  
 A member of Friends of Windsor Drive Community Open Space requested confirmation 

of support from the Town Council regarding the halt on development of Windsor Drive 
and whether that support would continue if the decision to develop Windsor Drive was 
reversed at a future date.   

  
 It was confirmed that the Town Council view on the development of Windsor Drive had 

not changed.  
  
 Concerns were raised regarding cemetery and it was requested whether there was a 

commitment to continue to keep a cemetery in the town?  
  
 It was advised that there is no risk or threat to the existing cemetery, the Town Council, 

through the Cemetery Sub-Committee, has made a commitment to continue to look for a 
suitable site.  

  
 A member of the public asked if the site at Grendall Lane had been completely ruled 

out? 
  
 It was confirmed that this site had been ruled out.  21 / 125
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 Members were invited to consider if and how the Council may like to mark the reign of 
HM Queen Elizabeth II. Members received a report and should members desire to see a 
memorial feature, it would be helpful to have some ideas so that it can be incorporated as 
part of the budget setting process. Ideas and thoughts were welcomed. 

  
 Members discussed several ideas for memorialising and honouring the 70 year reign of 

Queen Elizabeth II.  It was agreed that very careful consideration was required to ensure 
that whatever style and type of memorialisation is right for the town.  

  
12196 CHRISTMAS RECEPTION OPENING 
  

The following Christmas reception opening hours were suggested: 
  

Friday 23rd December  2022  Open 9am to 1pm  
Monday 26th December 2022  Closed  
Tuesday 27th December 2022  Closed 
*Wednesday 28th December 2022 Closed 
*Thursday 29th December 2022 Closed 

 
 *Friday 30th December 2022  Closed 

Monday 2nd January 2023  Closed 
Tuesday 3rd January 2023         Normal reception hours resume  
 
* During these times, the Council could be contacted on: 01582 708540 or by 
email info@houghtonregis.org.uk 

  
 Telephone services would remain, the grounds staff would check the play areas and 

pavilions on 28th December and 30th December and staff would be on call should an 
emergency situation arise. Members were reminded that the town council does not 
provide any core front line services such as social services, housing and highways. These 
were provided by the principal authority. 

  
 Resolved:  To approve the reception opening hours between Christmas and New 

Year as follows: 
 Friday 23rd December 2022  Open 9am to 1pm  
 Monday 26th December 2022 Closed  
 Tuesday 27th December 2022 Closed 
 Wednesday 28th December 2022 Closed 
 Thursday 29th December 2022 Closed 
 Friday 30th December 2022  Closed 
 Monday 2nd January 2023  Closed 
 Tuesday 3rd January 2023        Normal reception hours   
      resume 

  
 The Chairman declared the meeting closed at 8.56pm 

 
 Dated this 19th day of December 2022 

 
 
 
Chairman 
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 Resolved: To approve the Minutes of the meeting held on 28th February 2022 
and for these to be signed by the Chairman. 

  
12043 TO RECEIVE THE MINUTES OF THE FOLLOWING MEETINGS AND 

CONSIDER ANY RECOMMENDATIONS CONTAINED THEREIN 
  
 Personnel Sub-Committee: 17th January 2022. 
  
 Resolved: To receive the Minutes of the Personnel Sub-Committee meeting 

of the 17th January 2022. 
  
12044 COMMITTEE FUNCTIONS & TERMS OF REFERENCE 
  
 In accordance with Standing Order 4.j.iv. Council was required to review its 

delegation arrangements to committees and sub-committees.  
 
These arrangements were set out in the Committee Functions & Terms of Reference. 
This document set out the system of delegation to the Committees, Sub-Committees 
and Working Groups of the Council.  
 
Members received the extract from the approved Committee Functions & Terms of 
Reference which related to this committee. 
 
Members received this report for information.  

  
12045 INCOME AND EXPENDITURE REPORT 
  
 Corporate Services Manager arrived at 7.06pm and clerked the remainder of the 

meeting. The Clerk retired from the meeting. 
  
 Members received the Income & Expenditure report, highlighting significant 

variances, for Corporate Services Committee. 
 
Members received this report for information. 

  
12046 RENEWAL OF DIRECT DEBIT, STANDING ORDER AND BACS 

PAYMENTS 
  
 Members were advised, under Financial Regulation 6.8, the approval of the use of  

Direct Debit, Standing Order and BACS would be renewed by resolution every year. 
 
Members received a list of Direct Debits and Standing Orders. 
 
Members were informed that the town council used BACs payment for staff salaries 
only. 

  
 Members requested clarification on why Techies was paid via Standing Order rather 

than Direct Debit. The Corporate Services Manager confirmed an email response 
would be sent to members.  
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 The Chairman declared the meeting closed at 7.50pm 
Dated this 12th day of September 2022.  
 
 
Chairman 
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Chairman 
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12208 BANKING ARRANGEMENTS, INVESTMENTS STRATEGY & 

INVESTMENT ARRANGEMENTS 
  
 This committee was required to review the Town Councils Banking Arrangements, 

Investments Strategy & Investments on an annual basis.  
 
Following the recent internal audit, the Internal Auditor raised concerns in regard to 
single person authorisation for online payments. Currently one person has full access 
to all online payment services. The Internal Auditor raised this issue and 
recommended the Town Council consider introducing a dual authorisation payment 
method, as a high priority. Members were provided with a report.  
 
In addition to this the Banking Arrangements, Investments Strategy & Investment 
Arrangements policy had been updated to include reference of investments being 
placed in CCLA or PSDF (Public Sector Deposit Fund) accounts. Members were 
advised of an amendment as highlighted in section 2.3 (iv) of the policy. 

  
 Members suggested some further amendments within the document.  
  
 Resolved: 1. To recommend to Town Council that the Banking 

Arrangements, Investment Strategy & Investment 
Arrangements policy be approved. 

2. To support the upgrade to the Town Councils banking 
arrangements. 

  
12209 INTERNAL AUDIT PLANNING, REPORTING & REVIEW POLICY AND 

INTERNAL AUDIT SPECIFICATION 
  
 Historically this document had been presented annually at a full Council meeting. 

Moving forward, it was thought that this policy should be added to the Policy Review 
list in order that this Committee had sight of it, for comment, before being presented 
to Council. Members received a copy of the approved document. There had been no 
changes in legislation therefore, it was suggested that it remained suitable and fit for 
purpose. Members of this Committee were asked to consider the Internal Audit 
Planning, Reporting & Review Policy and Internal Audit Specification and make a 
recommendation to Town Council for approval. 

  
 Resolved:  To recommend to Town Council that the Internal Audit Planning, 

Reporting & Review Policy and Internal Audit Specification be 
approved. 

  
12210 WORKING SAFELY WITH CORONAVIRUS POLICY 
  
 Members received a draft policy on Working Safely with Coronavirus. This policy 

had been adapted from a version provided by the town councils HR consultant. It had 
been shared with all staff with an opportunity for staff to feedback with any comments 
and questions. Two questions were raised, both of these questions were referred to HR  
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 for their advice and both staff members have confirmed they have received 

satisfactory responses. Members were requested, if agreeable, to recommend that this 
policy be presented to Town Council at the meeting to be held on the 3rd October 
2022, for adoption, to allow staff to have suitable guidance in time for the 
Autumn/Winter season. For information, staff had also received an up-to-date risk 
assessment. 

 Members requested some amendments to be made within the policy.  
  
 Resolved: To recommend to Town Council the adoption of the Town Councils 

Working Safely with Coronavirus Policy. 
  
12211 MENOPAUSE POLICY 
  
 Members of this committee were requested to consider supporting the introduction of 

a new policy which sets out how the Town Council could support employees who 
were undergoing the menopause.  

  
 Members requested some amendments to be made within the policy.  
  
 Resolved: To recommend to Town Council the adoption of the Town 

Councils Menopause Policy. 
  
12212 FREEDOM OF INFORMATION AND MODEL SCHEME OF PUBLICATION 
  
 The Town Council was required to review annually the Freedom of Information Act 

(2000) Policy and the Model Publication Scheme. These documents were last 
reviewed by this committee on the 21st September 2021.  
 
Members received a copy of the approved document. There had been no changes in 
legislation therefore, it was suggested that it remained suitable and fit for purpose. 
 
Members of this Committee were asked to consider the Freedom of Information Act 
(2000) Policy and Model Publication Scheme and make a recommendation to Town 
Council for approval. 

  
 Resolved: To recommend to Town Council that the Freedom of Information 

Act (2000) Policy and the Model Publication Scheme be approved. 
  
12213 LATE PAYMENTS & BAD DEBTS POLICY 
  
 Members of this Committee were required to annually review the Town Councils Late 

Payments and Bad Debts Policy and make a recommendation to Town Council for its 
approval. 
 
There had been no amendments made to this policy and therefore was considered 
suitable and fit for purpose. 

  
 Resolved: To recommend to Town Council that the Late Payments and Bad 

Debts Policy be approved. 
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12152 TO RECEIVE THE MINUTES OF THE FOLLOWING WORKING GROUPS 
AND CONSIDER ANY RECOMMENDATIONS CONTAINED THEREIN 

  
 Events Working Group 9th June and 7th July 2022 
   
 Combating Crime Working Group 15th June and 20th July 2022 
  
 Recommendation:  To receive the Minutes detailed above. 
  
12153 INCOME AND EXPENDITURE REPORT 
  
 Members received the income and expenditure report, highlighting significant 

variances, for Community Services Committee to date. 
  
 Clarification was sought regarding an overspend on summer activities, it was advised 

that an additional coach had been booked due to the trips popularity which had 
affected the budget.   

  
 Clarification was sought regarding Key Partner Grants, members were reminded that 

once the grants for Key Partners had been agreed, they were not paid out until the next 
financial year.  

  
 Members requested information on whether there had been any uptake on the Bulk 

Waste Scheme and requested details of expenditure over the previous 4 months.  
  
12154 REPORT FROM GROUNDWORK 
  
 Anthony Fuller, a representative from groundwork was in attendance to update 

members on the work completed on behalf of Houghton Regis Town Council.  
  
 Members were advised that numbers had dropped over the summer holidays as 

expected.  Detached work had been suggested to take place in Bedford Square as 
safeguarding concerns had arisen, however this would require further funding from 
Central Bedfordshire Council.   
 
Members were advised that attendance data had been scrutinised and young people 
had attended from all areas within the town with some attending from Dunstable.  
Outreach work in Parkside had been mentioned, however members were advised that 
capacity and funding had presented an issue and would need to go through Central 
Bedfordshire Council for support and thereby funding.  

  
12155 HRTC COMMUNITY AND YOUTH SERVICES 
  
 Members received a report for July and August on youth and community work 

completed. 
  
 Members were advised that many Welcome Packs had been delivered to new 

residents, however a capacity issue had prevented full completion of the boxes.  
 
It was queried whether Linmere would be included in the delivery drive, it was 
confirmed that Linmere would be included.  However, Councillor assistance was 
required to aid the delivery of the Welcome Packs.   

  44 / 125











Environment & Leisure Committee  26th September 2022 
 

 

2 

   
 Resolved: To receive the Minutes detailed above.  
  
12164 INCOME AND EXPENDITURE REPORT 
  
 Members received the income and expenditure report, highlighting significant 

variances, for Environment & Leisure Committee to date. 
  
 It was queried why accounts information had not been received for some time, 

members were advised that the Corporate Services Committee had agreed two 
councillors would receive the accounts for approval, however, the full list of 
accounts would remain available with Corporate Services agendas.   

  
12165 TITHE FARM ALL WEATHER UPDATE  
  
 Members received a report which provided an update on the Tithe Farm Recreation 

Ground Sports Project.  
  
 Members were advised there had been a delay due to the discharging of SuDS 

(sustainable drainage systems) pre-commencement condition, which had now been 
discharged, and the highways condition was in the process of being discharged as 
queries raised had been responded to.  Members were advised that a Relationship 
Manager had been appointed.  

  
 Members requested sight of the preliminary plans for the site.  
  
 Resolved:  To approve the conceptional ideas for pedestrian and cycle links 

between Linmere and Tithe Farm Recreation Ground and for this 
additional work to be taken forward.  

  
12166 ANNUAL PLAYGROUND INSPECTION 
  
 Members were provided with the outcomes of the annual play area inspection. 
  
 Members were updated on the repair progress of the recent accident site on the 

Village Green, it was expected that repairs would be carried out within the next few 
weeks, however, the play area had seen some vandalism since the area had been 
cordoned off.   

  
 Resolved:  1. To note the remedial works to address the moderate risk; 

2. To accept the low risks as identified and to continue monitor.  
  
12167 MEMORIAL BENCH, HOUGHTON REGIS CEMETERY  
  
 Members were requested to consider a bespoke bench for the Cemetery at the request 

of a local family.   
  
 Members were advised that the final design would be chosen by the family from a 

predesignated selection.  
  

49 / 125



Environment & Leisure Committee  26th September 2022 
 

 

3 

 Resolved:  In light of the special circumstances, to permit on this occasion a 
bespoke bench to be installed in Houghton Regis Cemetery.  

  
12168 BIDWELL WEST - COUNTRYSIDE RECREATION OPEN SPACE 
  
 Members were provided with detail and options around the potential future 

management of the Bidwell West Countryside recreation open space.  
  
 Members discussed the maintenance impact once adopted by Houghton Regis Town 

Council, it was suggested that it would be fairly low impacting due the natural nature 
of the site once initial works had been completed.  

  
 Resolved: To confirm to CBC that the Town Council would welcome the 

transfer of plot AA as shown on drawing 5331/OSP/ASP09. 
  
 The Chairman declared the meeting closed at 7.43pm 

 
Dated this 14th day of November 2022. 
        
 
 
Chairman 
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  Comments: Houghton Regis Town Council had no 

objections to this application.  
   
 CB/22/03510/FULL Resubmission of CB/22/02733/FULL - Single storey rear 

extension to 23 & 25 Arnald Way and garage conversion to 
25 Arnald Way 
23 and 25 Arnald Way, Houghton Regis, Dunstable, LU5 
5UN 
For: Mr M Young and Mrs S Dovey 

   
  Comments: Houghton Regis Town Council had no 

objections to this application.  
   
 CB/22/03615/FULL Proposed single storey rear extension to replace conservatory 

29 Sundon Road, Houghton Regis, Dunstable, LU5 5LL 
For: Mr & Mrs Robson 

   
  Comments: Houghton Regis Town Council had no 

objections to this application, however, as this proposed 
development was located in the conservation area the 
Town Council wished assurance that suitable materials 
would be used, that would complement and blend in with 
the area. 

   
 CB/22/03649/FULL Proposed single storey glass orangery extension. 

100 Parkside Drive, Houghton Regis, Dunstable, LU5 5QN 
For: Mr Lajthjia 

   
  Comments: Houghton Regis Town Council had no 

objections to this application.  
 Noted: 
  
 CB/22/03413/DOC Discharge of Condition 16 against planning permission 

CB/21/01242/FULL, (Development of the site for E(g)(iii), 
B2 and B8 Uses to include Trade Counter, including details 
of access, servicing, landscaping, boundary treatment and 
associated works). 
Employment Site, North of Thorn Road, Houghton Regis 

   
 CB/22/03398/NMA Non-material amendment to planning permission 

CB/20/00626/RM (Reserved Matters: Following Outline 
Application CB/15/00297/OUT 'hybrid' planning application  
with details of main access routes, primary road network and 
associated drainage in detail only and layout in outline with 

  details of landscaping, appearance and scale reserved for 
later determination. Development to comprise: Up to 1,850 
residential (C3) dwellings (including affordable housing), 
2FE Primary School (D1), employment land (Use Classes 
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  B1 [a-c], B2 & B8), local centre comprising retail (A1, A2, 
A3, A4 & A5) and community/leisure uses (D1 & D2), 
layout of public open spaces including sports pitches and 
changing rooms, natural wildlife areas and all associated 
works and operations including engineering operations and 
earthwork's. Reserved matters sought relating to matters of 
appearance, landscaping, layout and scale for the 
construction of 109 no. dwellings)). Amendment sought: 
Change to affordable housing plan to facilitate a like-for-like 
switch of tenures of Plots 59 & 60 
Parcel 1, Bedford Road, Houghton Regis 

   
 CB/22/03518/DOC Discharge of Conditions 9 &11 against planning permission 

CB/18/04471/FULL: 48 new residential units. 
Oakwell Park, Thorn Road, Houghton Regis, Dunstable, LU5 
6JH 

   
 CB/22/03504/NMA Non-material amendment to planning permission 

CB/21/00382/FULL (Construction of 9 residential dwellings 
and all ancillary works). Changing the facing brick type. The 
previously approved brick type is not available 
The Orchard, Bedford Road, Houghton Regis, Dunstable, 
LU5 6JJ 

   
 CB/22/03643/GPDE Prior Notification of Householder Extension: Single storey 

rear extension, 4.50m beyond the rear wall of the original 
dwelling, maximum height of 3.00m & 2.85m to the eaves. 
89 Hillborough Crescent, Houghton Regis, Dunstable, LU5 
5NY 

   
 Permissions / Approvals / Consents 
  
 None received. 
  
 Refusals: 
   
 None received.  
   
 Withdrawals:  
   
 None received.  
   
12174 DRAFT ON-STREET PARKING MANAGEMENT STRATEGY 
  
 Members were informed that Central Bedfordshire Council had begun a six-week 

consultation on their Draft On-street Parking Management Strategy. The 
consultation began on Friday 12th August 2022, with the deadline for comments 

 being 10am on Monday 26th September 2022. 
 
The On-street Parking Management Strategy was one of the strategy documents that 
would form part of Local Transport Plan 4 (LTP4) for Central Bedfordshire. The  
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 CB/22/03703/FULL Proposed two storey side and single storey front extension. 
21 Grangeway, Houghton Regis, LU5 5PR 
For: Mr M Walcott 

   
  Comments: The Town Council made no objections. 
   
 CB/22/03854/ADV Advertisement: 1No. front building mounted sign, 1No. 

rear illuminated building mounted sign and 1No. free 
standing illuminated entrance sign. 
Unit 1, Foster Avenue, Dunstable, LU5 5TA 
For: Siemens Healthineers UK 

   
   Comments: The Town Council made no objections. 
   
 CB/22/02941/FULL Proposed Front porch 

24 Drury Lane, Houghton Regis, Dunstable, LU5 5ED 
For: Mrs M Illisoi 

   
  Comments: The Town Council made no objections. 
   
 CB/22/03223/FULL 

 
Part single storey and part two storey rear extension (part 
retrospective) 
5 Dell Road, Houghton Regis, Dunstable, LU5 5HT 
Members were advised that amendments to this 
application had been received in respect of Revised 
Proposal/ Description 

   
  Comments: The Town Council made no objections. 
   
 The following applications were noted: 
  
 CB/22/03852/NMA Non-material amendment to planning permission 

CB/20/04715/FULL (Demolition of existing building and 
construction of a two storey manufacturing facility (Use 
Class B2) and associated works). Amendment sought to the 
site layout 
Unit 1, Foster Avenue, Dunstable, LU5 5TA 

   
 CB/22/03857/DOC Discharge of Condition 11 against planning permission 

CB/20/04715/FULL (Demolition of existing building and 
construction of a two storey manufacturing facility (Use 
Class B2) and associated works). 
Unit 1, Foster Avenue, Dunstable, LU5 5TA 
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 CB/22/03787/DOC Discharge of Condition 15 against planning permission 
CB/15/00297/OUT (Outline 'hybrid' planning application 
with details of main access routes, primary road network 
and associated drainage in detail only and layout in outline 
with details of landscaping, appearance and scale reserved 
for later determination. Development to comprise: Up to 
1,850 residential (C3) dwellings (including affordable 
housing), 2FE Primary School (D1), employment land (Use 
Classes B1 [a-c], B2 & B8), local centre comprising retail 
(A1, A2, A3, A4 & A5) and community/leisure uses 
(D1/D2), layout of public open spaces including sports 
pitches and changing rooms, natural wildlife areas and all 
associated works and operations including engineering 
operations and earthworks) 
1 Airedale Gardens, Houghton Regis, Dunstable, LU5 6TN 

   
 CB/22/03788/NMA Non-material amendment to planning permission 

CB/19/03232/RM (Reserved matters: Appearance, scale 
and landscaping for residential development of 336 
dwellings on Development Parcels 5a and 5b Bidwell 
West, Houghton Regis. Outline application 
(CB/15/0297/OUT) was supported by a full Environmental 
Statement (ES).) - Amendment sought is omission of 
chimneys on plots 22, 23, 11, 12, 39, 40 and 146. 
Parcels 5a and 5b, Bidwell West, Houghton Regis, LU5 
6JQ 

   
 CB/22/03793/NMA Non-material amendment to planning permission 

CB/21/04839/DOC (Discharge of Conditions 1 and 2 
against planning permission CB/21/02108/RM: Reserved 
Matters: following Outline Application CB/12/03613/OUT 
(Outline planning permission with the details of access, 
appearance, landscaping, layout and scale reserved for later 
determination. Development to comprise: up to 5,150 
dwellings (Use Class C3); up to 202,500 sqm gross of 
additional development in Use Classes: A1, A2, A3, A4, 
A5; B1,B2, B8; C1, C2, D1 and D2; car showroom; data 
centre; petrol filling station; car parking; primary 
substation; energy centre; and for the laying out of the 
buildings; routes and open spaces within the development; 
and all associated works and operations including but not 
limited to: demolition; earthworks; All development, works 
and operations to be in accordance with the Development 
Parameters Schedule and Plans): All matters reserved, 
Erection of 154 dwelling units, with access and parking, 
landscaping and associated works. The Outline Application 
was EIA Development and was accompanied by an 
Environmental Statement) - Brick type changed from 
Ibstock Bexhill Red to Ibstock Reigate Medium for Plots: 
259, 260 and 261 
Dunstable Northern Bypass, Chalton, Houghton Regis, 
LU5 6JJ 
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  Comments: Houghton Regis Town Council objected to 
this application for the following reason: 

1) Loss of trees that would otherwise compliment the 
setting of a Listed Building. The Town Council 
wishes to lend its support to the Ecology Officers 
findings and report.   

   
 CB/22/03938/FULL Demolition of existing barn and garage, provision of a 

garage to the existing Listed building, conversion of Listed 
barn into a dwelling and construction of eight new dwellings 
with associated garages and new access road. 
Red Cow Farm Cottage, Bedford Road, Houghton Regis, 
Dunstable, LU5 6JP 
For: J&D 2012 Ltd 

   
  Comments: Houghton Regis Town Council objected to 

this application for the following reasons: 
1) Overdevelopment.  
2) The proposed layout does not compliment the 

setting of Red Cow Farm Cottage 
3) Proposed loss of the hedgerow to allow access to 

Plot 1. The ongoing infill developments along 
Bedford Road have already had an impact to the 
character of Bidwell, any further loss cannot be 
supported. 

4) Concern of highway safety for vehicles accessing 
and exiting plot 1.  

5) Concern of pedestrian safety when crossing the 
access road to plot 1 due to reduced visibility.  

6) Concerns over the loss of mature trees and the 
associated loss of their ecological benefit on the site. 
The Town Council wishes to lend its support to the 
Ecology Officers findings and report.   

7) Loss of trees that would otherwise compliment the 
setting of Listed Buildings.  

   
 CB/22/03724/RM Reserved Matters: following Outline Application 

CB/15/00297/OUT (Outline 'hybrid' planning application 
with details of main access routes, primary road network and 
associated drainage in detail only and layout in outline with 
details of landscaping, appearance and scale reserved for 
later determination. Development to comprise: Up to 1,850 
residential (C3) dwellings (including affordable housing), 
2FE Primary School (D1), employment land (Use Classes B1 
[a-c], B2 & B8), local centre comprising retail (A1, A2, A3, 
A4 & A5) and community/leisure uses (D1 & D2), layout of 
public open spaces including sports pitches and changing 
rooms, natural wildlife areas and all associated works and 
operations including engineering operations and earthworks). 
Reserved Matters for approval of public art works. 
Land West of Bidwell, Houghton Regis North Site 2, 
Houghton Regis 
For: Isaac Mercer Ltd 67 / 125
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  Comments: Houghton Regis Town Council had no 

objections to this application.  
    
 CB/22/04218/LB Listed Building: Erection of illuminated and non-illuminated 

signs to the exterior of the building.  
The Crown, East End, Houghton Regis, Dunstable, LU5 5LB 
For: Stonegate Group 

   
  Comments: Houghton Regis Town Council had no 

objections to this application. 
 CB/TRE/22/00606 

 
Works to trees protected by Tree Preservation Orders 
04/1980 and 
01/2014: Fell Ash Tree (T5) and Horse Chestnut monolith 
(T12). Works to Lime tree (T6), Beech tree (T7), Lime tree 
(T8), Sycamore (T9) and Horse Chestnut (T10). These trees 
fall in Part of G1, G2 and G3 and listed as T4 of TPO 
4/1980. Works to Beech (T1) and Sycamore (T4), these trees 
are listed as T5 and T7 in TPO 01/2014. 
Land North of Tennyson Avenue Between 97 And 119, 
Tennyson 
Avenue, Houghton Regis 

   
  Comments: Houghton Regis Town Council objected to 

this application as it was felt the documents were 
incomplete due to the lack of a replanting scheme and no 
reasons given, for these works, other than duty of care.  

   
 Noted: 
  
 CB/22/04152/DOC Discharge of Condition 17 against planning permission 

CB/20/01537/FULL: Erection of a mixed use Local Centre - 
Drainage Maintenance Report. 
Land west of Bidwell, Houghton Regis LU5 6JQQ 

   
 CB/22/04289/LDCP Lawful Development Certificate Proposed: Proposed rear 

loft conversion and dormer extension 
Woodstock, Queen Street, Houghton Regis, Dunstable, LU5 
5BT 

   
 CB/22/04254/DOC Discharge of Conditions 7,8,10 and 16 against planning 

permission CB/22/0545/FULL Development of a single 
industrial warehouse unit for E(g)(iii), B2 and B8 use with 
ancillary offices, car parking, service areas and soft 
landscaping - Cond 7 Electric Vehicle Charge Management 
Plan, Cond 8 Landscape Maintenance Scheme, Cond 10 
Arboricultural Method Statement and Cond 16 Surface 
Water Drainage Works  
Unit 15 Humphrys Road, Dunstable, LU5 4TP 

   
 Permissions / Approvals / Consents 
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 Dated this 19th day of July 2022 
 
 
Chairman 
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Houghton Regis Town Council 
New Cemetery Sub-Committee  

Minutes of the meeting held on 
18th July 2022 at 6.00pm 

 
 Present: 

 
 
 
 
 
 
 
 
Apologies: 
 
 
Also present: 
 

Cllrs: 
 
 
 
 
 
Officers: 
 
 
Cllrs: 
 
 
Cllrs: 
 

S Thorne 
J Carroll  
Y Farrell 
D Jones  
A Slough  
 
Clare Evans 
Louise Senior  
 
M Kennedy 
R Morgan 
 
S Goodchild  
T McMahon  

 Chairman 
 
 
Substitute 
 
 
Town Clerk 
Head of Democratic Services  

  
NC141 ELECTION OF CHAIRMAN 
  
 Members were invited to elect a Chairman for the New Cemetery Sub-Committee for 

2022/23.  
  
 Nomination: S Thorne  Nominated by: J Carroll  
   Seconded by: D Jones  
  
 No other nominations were received. On being put to the vote, Councillor Thorne was duly 

appointed as Chair of the New Cemetery Sub-Committee for the municipal year 2022 - 
2023. 

  
NC142 ELECTION OF VICE-CHAIRMAN  
  
 Members were invited to elect a Vice-Chairman for the New Cemetery Sub-Committee for 

2022/23.  
  
 Nomination: J Carroll  Nominated by: S Thorne  
   Seconded by: D Jones  
  
 No other nominations were received. On being put to the vote, Councillor Carroll was duly 

appointed as Vice-Chair of the New Cemetery Sub-Committee for the municipal year 2022 - 
2023. 

  
NC143 APOLOGIES & SUBSTITUTIONS 
  
 Apologies were received from Cllr Kennedy and Cllr Morgan (Cllr Jones substituted for Cllr 

Morgan). 
  
NC144 SPECIFIC DECLARATIONS OF INTEREST & REQUESTS FOR DISPENSATIONS 
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 Members were advised that using retaining walls would limit the use of parts of the land as 

the site could not be used in its entirety.  The land would be cut in and benched forming 
burial space, this would need further topographical assessment and structural design at a cost 
of around £4,225 in addition to Environmental Agency fees.  

  
 Members were advised that archives could be searched for parcels of land which could be 

acquired, however, the cost of purchasing such land could prove cost prohibitive as 
development in the area was extensive, thus, the value expectation of the landowner would 
be at a premium, in line with developers affordability.    

  
 An alternative motion was proposed by: Cllr Slough seconded by: Cllr Carroll to read: 
  
 In the absence of alternative land availability, progress with the topographical survey and 

structural design work.  Once completed, present the findings to Central Bedfordshire 
Council and the Environmental agency for their feedback.   

  
 Members in favour:  2  

Members against:  2  
Abstentions: 1 

 The casting vote was against the motion, accordingly the motion was not carried.  
  
 The officer recommendation was proposed by: Cllr Carroll seconded by: Cllr Jones  
 A recorded vote was requested: 
 Members in favour:  Cllrs: J Carroll, D Jones, Y Farrell, S Thorne.  

Members against:  Cllrs: A Slough  
  
 Accordingly, the officer recommendations were carried.  
  
 Resolved: 1. To recognise the significant works that are likely to be required to 

enable Grendall Lane to be brought into use as a cemetery and to 
determine at this time that these works are financially inhibitive for 
the Council and as such further investigations into this site will cease; 

2. To notify Central Bedfordshire Council, as landowner, of this 
position;  

3. To continue to search for alternative sites and to present any options 
to CDS for a preliminary assessment to enable initial consideration by 
the council. 

  
 Cllr Carroll informed members of the New Cemetery Sub-Committee that he resigned from 

this sub-committee with immediate effect.  
  
 The Chairman closed the meeting at 7.03pm 
  
 Dated this                         day of                   
  
  
 Chairman 

 

New Cemetery Sub-Committee 
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Houghton Regis Town Council 

Equality, Diversity & Inclusion Policy 
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TOWN COUNCIL                                Agenda Item 11 
  
Date: 
 

19th December 2022 

Title: 
 

Honorary Freeman and Freewoman Policy report 

Purpose of the Report: To provide members with information in order to support a 
review of the Town Councils Honorary Freeman and 
Freewoman Policy.   

 
Contact Officer: 

 
Debbie Marsh, Corporate Services Manager  

 
 
1. RECOMMENDATION 
  
 To review and approve the Town Councils Honorary Freeman and Freewoman 

Policy 
  
2. BACKGROUND 
  
 Members were advised, at the Town Council meeting held on the 9th October 2017, that 

by section 249(5) of the Local Government Act 1972 amended by section 29 of the 
Local Democracy, Economic Development and Construction Act 2009 provides that a 
relevant authority (including a parish / town council) may admit to be honorary freeman 
or honorary freewomen of the place or area for which it is the authority persons of 
distinction and persons who have, in the opinion of the authority, rendered eminent 
services to that place or area.  
 
Members were requested to consider the desirability of adopting an Honorary Freeman 
and Freewoman Policy to enable the council to bestow this honour on persons of 
distinction or on persons who have rendered eminent services within the town.  
 
Following this request members approved the adoption of an Honorary Freeman and 
Freewoman policy (minute number 9146).  

  
3. INFORMATION 
  
 Members are advised that the purpose of this policy was to guide the council through 

the awarding of this title. 
 
At the meeting held on the 9th October 2017 the following specific points were 
considered and agreed: 
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Houghton Regis Town Council 

Honorary Freeman and Freewoman Policy 
 

Date of Approval: 9th October 2017 
Date of Review:  19th December 2022 

 
 
Contents 
 
1. Policy Statement  

2. Qualification 

3. Legislation 

4. Nomination Criteria 

5. Nomination Procedure 

6. Entitlements  

7. Limitation on Holders of Award 

8. Review 
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Houghton Regis 

HOUGHTON REGIS TOWN COUNCIL

Peel Street, Houghton Regis, Bedfordshire  LU5 5EY 

Tel:	 01582 708540 	 Fax:	 01582 861102


KEY PARTNER ANNUAL FUNDING FORM

Total Period April 2020 – March 2024 


2022-2023

     	 	 	    


Name of Organisation Houghton Regis Memorial Hall Fund

Contact Details                            


Name David Hill

Position Vice Chairman

Address 17 Long Meadow, Houghton Regis Beds


Post Code: LU55RR

Telephone Number: 07305 433950

Email Address: vicechairman@houghtonregismemorialhall.com

Website Address: www.houghtonregismemorialhall.com

Renewal Information

  

Data removed 
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Houghton Regis Town Council 	 	                      Renewal Application form 2021 / 2022

Are the details supplied in your original application to become a Key Partner still valid and 
correct?


Yes 


If no please update:


Please outline the work your organisation has undertaken in the last 12 months?


We have achieved a great deal in the last 12 months in refurbishing our hall to a high 
standard and increasing our facilities for the local community. 


Clearly local people have realised that our hall has a lot to offer, we have had an increase in 
bookings this year, mainly children’s parties and other celebrations. We have also started to 
have commercial bookings, it’s a market that we would like to encourage.

We have provided space for many local groups to meet on a regular basis. Two additional 
groups have recently joined us, The Recycled Teenagers and Spirit Martial Arts.


Approximately how many people accessed your organisations services over the last 12 
months:

Total number                500 Regular + 900 private  Hire         
……………

Number of Houghton Regis residents   900 +
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Houghton Regis Town Council 	 	                      Renewal Application form 2021 / 2022

How have you used the funding awarded from the Town Council over the last 12 months?


The Key Partner Grant has helped in the refurbishment of the hall, we look for best value 
and good quality work from the Traders we use. 


 


Do you anticipate any changes within your organisation over the next 12 months that will 
impact on the work your organisations carries on in the community or on the services your 
organisation offers?


Our number one priority is to maintain the building in good order for the local community 
to use. We will keep up with the repairs needed with the aid of grants and our own funds.


Please confirm your award amount:            £__2000

Is the amount awarded still required?  


Yes

If no please advise the lower amount required:


Payment Details

Account title HOUGHTON REGIS MEMORIAL FUND

…………………………………………………………….
.

Account number 00866168                 Sort:     30 92 77

Bank / building society name 
and address

Lloyds Bank    Dunstable Branch    12 High St North 
Dunstable Beds LU61JY

Data removed 
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Houghton Regis Town Council 	 	                      Renewal Application form 2021 / 2022

Please note cheques will be made payable to the name of the organisation and sent to the 
contact as detailed unless otherwise advised. 

Declaration

Please sign this form to confirm that:

• The information supplied is full and correct to the best of your knowledge;


Signed
…………………………………………………………….
.Name …David Hill

Position Vice Chairman

Date …………………………………………………………….
.
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